
From: Manford, Robert
To: Hughey, Rosalynn; Hill, Shannon
Cc: Keyon, David
Subject: Re: Downtown West Admin Record
Date: Friday, September 4, 2020 1:43:26 PM

Sharron,
Johnny said he's on top of what he has seen so far.  Can you ask him to send a reminder email
to all the team members?

From: Hughey, Rosalynn <Rosalynn.Hughey@sanjoseca.gov>
Sent: Friday, September 4, 2020 1:41 PM
To: Hill, Shannon <Shannon.Hill@sanjoseca.gov>; Manford, Robert
<Robert.Manford@sanjoseca.gov>
Cc: Keyon, David <david.keyon@sanjoseca.gov>
Subject: RE: Downtown West Admin Record
 
Hi Shannon – thanks for the heads up. I have already connected with Kim Walesh and Nanci Klein on
this - they will communicate importance to department directors/staff. I expect that many emails
will be uploaded over the weekend.
 

From: Hill, Shannon <Shannon.Hill@sanjoseca.gov> 
Sent: Friday, September 4, 2020 1:37 PM
To: Hughey, Rosalynn <Rosalynn.Hughey@sanjoseca.gov>; Manford, Robert
<Robert.Manford@sanjoseca.gov>
Cc: Keyon, David <david.keyon@sanjoseca.gov>
Subject: FW: Downtown West Admin Record
Importance: High
 
Hi Rosalynn and Robert,
 
I’m forwarding you the email below, as it may affect the proposed schedule. Based on information
provided by ESA and conversations and correspondence with staff, it seems many people are behind
on processing emails and documents for AB 900 compliance, so there may be an influx of emails and
documents to the inbox set up by ESA for this purpose. CAO will also need to review the entire
record before it is posted on the same day as the EIR.
 
Thanks,
 
Shannon Hill, Planner
Planning, Building & Code Enforcement | Environmental Review Section
City of San José | 200 East Santa Clara Street
Shannon.Hill@sanjoseca.gov | (408) 535 - 7872
 

From: Linda S. Peters <lspeters@esassoc.com> 
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 [External Email]

Sent: Friday, September 4, 2020 12:05 PM
To: Phan, Johnny <Johnny.Phan@sanjoseca.gov>; Douglas-Fry, Joan <Joan.Douglas-
Fry@sanjoseca.gov>; Hill, Shannon <Shannon.Hill@sanjoseca.gov>; Keyon, David
<david.keyon@sanjoseca.gov>
Cc: Karen Lancelle <Klancelle@esassoc.com>; Hillary Gitelman <HGitelman@esassoc.com>
Subject: Downtown West Admin Record
 
 

 
Hi all,
 
I wanted to check in with everyone about the steps we would need in order to get the Admin Record

uploaded in 11 days (on the 15th). We sincerely hope that we have the vast majority of all backlog
materials already (per our previous scheduled and outreach), so that we can focus on processing the
final current emails during the final week.  Bur we will need to:
 

Receive any remaining emails or documents by end of day Tuesday 9/8 for initial processing. 
By Wed morning 9/9 we will be able to update the team to how much material was received
and the timing needed to address these items. Assuming the contents are of reasonable
number and content (e.g., emails with extensive links or redaction require additional
processing time) we will strive to process and batch these quickly for CAO’s review.  Note if
there is an abundance of emails, we may not be able to have them all processed for a 9/15 go
live date, but hopefully this is not a problem.
We will need CAO’s final OK on the record on 9/14.
I will send a link to this team to the development site so you can see the text and in-process
updated materials on Tuesday, if you have any comments, please let us know asap.
I will send a link later today to the eventual URL of the public site, for your team’s use in
updating/linking the City Page as needed, along with the contact here at ESA who can assist
with any questions on the technical web integration.

 
 
Thank you and I hope you have a good holiday weekend!
Linda
 
Linda S. Peters
Principal Associate

ESA | Environmental Science Associates
Celebrating 50 Years of Work that Matters!
 
550 Kearny Street, Suite 800
San Francisco, CA  94108
415.896.5900 main
415.962.8426 direct
415.699.6551 mobile
lspeters@esassoc.com
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This message is from outside the City email system. Do not open links or attachments from untrusted
sources.

NEW! www.esassoc.com
Follow us on LinkedIn | Facebook | Twitter | Instagram | Vimeo 
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